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Records Center at 


1* OBJECTIVE* The es tablis haent of an 

25X1 A6a ^ 

™ Center now beinx? o?>— 
orated at Rosslyn, Virginia. 


2, ORIGIN and POLICY GUIDANCE* 

«. Origin. Public law 754 requires, in Section 506 b 
thereof, that *the Head of each Federal Agency shall 
establish and maintain an actice and continuing pro- 
gram for the economical and efficient management, of 
the records of the Agency. 
b, Whence proposed. In headquarters. 


3. SITUATION* 

a. The Federal Records Act (Public Law 754) requires the 
establishment of a records program within each Federal 
Department and Agency, which requires as an end result 
t ^ Jf aCtive rscords k® transferred from office space 
nnd filing equipment to records-center-type of storage. 
The General Services Administration is now operating 
ten Federal Records Centers to which records are being 
transferred by government agencies doing unclassified 
work* The D<3p&rt©etrt o:? the Artsy is currently storing 
1,496,000 cu. ft, of A raj and Air Force records in 
three Army-operated Centers in the Continental Bbited 
States, In addition, they operate five overseas 
Records Centers. The Atomic Energy CoEsaissioa h«»« 
constructed and operates its own Records Center. 

b. The CIA has an exemption from Public Law 754, but it 
has been the express intention of CIA to comply with 
the spirit and intent of all Acts of Congress, fro® 
Which it enjoys an exemption. In addition. Public 
I*w 253 requires the Director of CIA to protect its 
sources and methods of collecting intelligence fro® 
unauthorised disclosure. For that reason, CIA material 
cannot be turned over to a General Services Adminis- 
tration Records Center and, therefore, It Is essential 
that the Agency operate its own Records Center. 

c. The Interim Agency Records Center located at Rosslya, 
Virginia, is a government-owned building era leased 
land and contains 20,000 sq. ft. of floor area. For 
Records Center purposes, this building is expensive 
to maintain j does not provide adequate security; does 
not have proper lighting, heat or personal health 
facilities; and could not be expanded to meet future 
requirements. The cost of renovating this property to 
make it adequate and secure would be approximately 
995,800, or 2J% of the cost of new construction. Ths 
present owner is demanding return of his property on 
or about 30 June 1954. The building was erected in 
1943 by the Office of Strategic Services and these 
problems will undoubtedly involve litigation. In any 
e vent , the property must be turned over to the General 
Services Administration for disposal in accordance 
with existing government regulations. As indicated 
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above, the building would sot be adequate nor desirable 
ae a future Agency Records Center because of location, 
security, and very limited possibilities of expansion. 

The cost of maintaining the building on a continuing bests , 
including cost of security, would be approximately $34,460 
per year which, with the renovation cost, will equal the 
cost of construction amortized in 11.8 years . 

d. The Agency now owns 16,733 pieces of filing equlpsent 
valued at $2,347,332. Issuances of filing equipment 
for previous years are as follows; 1950, 2,219 pieces; 
1951, 3,331 pieces; and 1952, 4,238 pieces. , In this 
period, the average increase in issuances over each 
previous year is 38^* This rate of purchase of equip- 
ment will continue unless the Agency operete# an adequate 
Records Center. 

e. The coat of aicrof liming 60 cu. ft. of records is 
$703.27. The seme volume of records can be stored 
in a Records Center for 43 years for this amount of 
mosey. Since only about 59» of ell records ere 
usually considered permanent, it is expensive end im- 
practicable to microfilm record* ea e general practice. 

f. Estimates of the Agency’s present records holdings, 
annual records accretions and retireble records are as 
follows; 

(1) Present Records Holdings - 92,000 cu. ft. 

(Appendix A) 

(2) Annuel Records Accretions - 20,000 cu. ft. 

(Appendix B) 

(3) Retireble Records - 27,600 cu. ft. can be 
released to a records center after completion 
of an initial inventory of all Agency records. 
This is equivalent to 3,450 4 -drawer filing 
cabinets with a replacement coat of $810,000. 

In addition, 8,000 cu. ft. can be retired 
annually thereafter, which will release 1,000 
cabinets each year, valued at $235,000. 

«. (Appendix C) 


4. 

. 25X1 A6a 


PROPOSAL; 


TjoconBtructanAgencyRecords Center 

consisting of approximately 

£]^ 29 (^q^Ft^oJMr!u»^area and a structure of poured 
reinforced concrete at an estimated cost of $405,000. 
(See Appendix D) . The site to be selected to provide 
for possible expansion tip to 60,000-70,000 sq. ft. of 


floor area. 


5. OPERATIONAL OUTLINE: HA 

a. Sub proposals or teaks. HA 

b. Key personnel. HA 

c. Indigenous groups and or leaders. HA 

d. Target groups. IA 

e. Duration. HA 

f. Graphic illustrations. HA 
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6. SECURITY: 

ft. 

b. 

c. Operational security. HA 

d. Bisks. HA 

e. Personnel dispose!. HA 

f. Disaster Pl*n. HA 

7. COQRDIHATICK: 

ft. Relation to other proiects^l'heoperationofsn Agency 
Records at 

be directly ti*d t^n5^u?!^S»r^nc^PI*^ft^wll as 
the storage of vital documents which sure now located at 
this Center. 

b. Significance within over -• 11 program In area. HA 

c. Extent of coordination. HA 



8. CONTROL: 


b. 

c. 


Hature of. The control of thla facility should rest 
with the General Serrleee Office because it is an In- 
tegral part of the Agency’s Records Management Program 
which must, of necessity cone under the direction 
of the headquarters personnel a u ap crrl sing that 

be responsible for the general administration of 
the Records Center personnel , except as to selection, 
appointment and promotion. 

Administrative plan. Hot required . 

Reports. Internal reports will be required on volumes 
of records on hand, received, and destroyed. 


9. BUDGET DATA: 

a. Total over-all CIA funds required for Fiscal Year 1954 t 
$W5,000 of unvouchered funds. 

b. Availability of CIA funds required. This item wsa met 
specifically budgeted for the reason that When the 1954 
budget wes prepared, the need for en Agency Records 
Center of the site proposed could not be calculated. 

It Is estimated, based on the present ret- of expendi- 
tures, that the General Services Office may make avail- 
able. with the approval of the Director. $50,000 from 
Allotment Account Ho. 4-66l2 T 20 Space, Maintenance and 
Facilities Division; end $50,000 from Allotment Account 
Ho. 4-6614-20 Printing end Reproduction Division. It Is 
believed that these sums can be made available from 
present allotted funds due to a reduction in Agency per- 
sonnel for the Fiscal Year 1954 ThiB reduction has re- 
sulted in s reduction of space needs and has, therefore, 
made sums available that were originally Scheduled for 
alterations to office buildings to be acquired The 
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e. 

«s. 

e . 


t. 


rote of expenditure for supplies for the Printing end 
Reproduction Division, General Services Office, indi- 
cstee tbst the Agency needs are cot ns great as outlet- 
fated for the current fiscal ye**"- The balance of 

1305.000 will be provided by the Acting Deputy Director 
for Administration upon completion of re-exmstnatloa of 
the need for Agency funis already allocated vfeieb is 
now in proeess- It is raeommended that the Project Re- 
viser Committee and the Director grant approval of the 
project , eubjeet to additional fends being recovered 
for this purpose in the aeount of $305,000. 

Roa-CIA funis . !tt 

Foreign currency* M 

Fundii|ff^J^b^j^^gmilsble to 

■■■■■■■ to be accounted for In accord 
mngeWitfceatabliafcedf^Belol accounting system for the 

Financial History. See Appendix X, for Fiscal fear 1953 
end Fiscal Year i.95 1 *- 

Future requirements. It is estimated thet the proposed 
Records Center will be adequate for approximately five 
(5) years and that at the end of that time an additional 

25.000 so- ft. will be required. It is roughly estimated 
that ultimately the Agency will require an over-all 

1 - 70,000 r 


Records Center of from 60,000- 


Bq. ft. Appendix?. 


IO. SUPPORT 
a. 
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b. 

c . 
4, 

e. 


UMQU 

Total CIA perso nnel* 
facility at tbe| 

Materiel . HA , 
Cossrunlcatiena . HA 


Administrative suppo rt for this 

.is available. 


Other CIA sup po r t . HA 

S u p p or t required from other United States agencies. HA 


n. mmm* 

t a. Current statue. An Interim Records Center is now being 

Operated at Roselyn, Virginia, with the bare minimum re- 
- qulrement® pending deeielen on this proposal . 

b. Csmaitiints . A tentative commitment exists to release 
the Rosilyn Records Center pr o p e r t y by 30 June 195 5 * - 
Therefore, to fulfill this commitment, action should be 
tabes by that date to relocate the Records Center If 
feasible . 

e. Effectiveness As of this date there has been trans- 
ferred into the Records Center approximately k,670 cu. ft. 
of records. Ibis amount of records would require 583 
safe -type cabinets far office storage with a value or 
$137,800. In addition, there is approximately 6 , 323 
eu. ft. of classified supplemental distribution material 
which would require 790 file cabinets with a replaoemant 
value of $186,908. 
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d. The proposed Records Center of approxlantely 21,290 
sq. ft, costing $405-000 (Appendix D) will bouse 
ap p r oxi mately 40,000 odd eu. ft. of records. The ratio 
of 2 cu. ft. of records for each sq. ft. of available 
floor space seats the minimus standards established by 
the General Services Adainistration in the operation of 
10 Federal Records Centers. 40,000 cu. ft. of records 
is equivalent to 5,000 4 -drawer safe cabinets valued at 
$1,175,000. The net savings resulting froo a transfer 
of 40,000 cu. ft. of records froo office space to a 
Records Center would be $905,115 ■ (Appendix 0) 

e. Evaluation . The effectiveness of this project after con- 
struction could be evaluated by the eu. ft. of records 
accepted into the Records Center and the number of filing 
cabinets released for other purposes. Also, the volume 
of records actually destroyed within the Records Center 
itself would be another yardstick for the over-all pro- 
gras. 

f . Policy questions. The principal question of policy la 
the utilisation of funds for the construction of the 
Proposed Records Center facility. The necessity for 
this construction has been previously mentioned to 
representatives of the Bureau of the Budget. However, 
upon approval by the Projects Review Coaalttee and the 
Birector, the expenditure of funds for this purpose will 
be specifically cleared with thtt Agency. The proposed 
construction is necessary to comply with the Federel 
Records Act (Public law 754), and provide adequate pro- 
tection for the Agency's records, resulting In economies, 
sufficiently Justifies the use of these funds. 

g* Congress. Tbm Agency should be eble to indicate to 
Congress Its co mpliance with the Federal Records Act 
(Public Law 754). Security-cleared representatives 
of the General Services Administration responsible for 
the g o vernme nt-wide records pr o gr a m are In constant 
touch with us in regard to the development of CIA's 
Record Program. 

h. Extra -Agency action. HA 

I. Proprietary companies. HA 

J. Special considerations. HA 

k. Liquidation. HA 
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